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1. O0mue moJ10:KeHUA

1.1. Hactosimee IlonmokeHue pa3zpaboTaHO B COOTBETCTBUU ¢ DeaepanbHbIM
3akoHOM oT 29 pekabps 2012 r. Ne 273-®3 «OO6 oOpa3zoBanuun B Poccuiickoi
Oenepaunn», Tpynosoro kojaekca Poccuiickoin denepanuu, a takxke Ycraom MbOY
«OOIII c. Iluonepckoe» (manee — 1miKona, obmieoOpazoBaTebHAs OpraHU3alus), U
ApYTMMU  HOpPMAaTUBHBIMM  IIpaBOBbIMM  akramu  Poccuiickon — ®enpepaunuy,
PErIaMEHTUPYIOIIUMU JESITENbHOCTD IIKOJIBI.

1.2. lannoe IlonoxkeHue O AEKYPHOM aJMHUHHUCTPATOPE OMPENEISEeT OCHOBHBIE
(GyHKIMU U OOA3aHHOCTH, MpaBa U OTBETCTBEHHOCTH JEKYPHOIO aJMUHHUCTpPATOpA,
YCTaHABJIMBAET MOCJIEI0BATEIBHOCTh €r0 JIEWCTBUA MpU BO3HUKHOBEHHH IOXKapa U
VHOU Ype3BbIYalHOW CUTYallUH.

1.3. IlonoxeHue o JIeKYpHOM aJMUHUCTPATOPE B IIKOJIE Pa3paboTaHO B IEJISIX:

* o0ecreycHus 0e30MmacHOCTH KU3HECATCIbHOCTH MeJJaroruaecKoro
KOJUICKTHUBA M 00YYaIOIIUXCS; MPEIOTBPAIICHUS BO3MOXKHBIX YPE3BBIYaHBIX CUTYAIUH;

* CO3/aHus YCJIOBUH, HEOOXOAUMBIX JIJIsE 00pa30BaTEIbHON JEATEIbHOCTH;

* OpraHM3aiii KOHTPOJIA 32 COXPAHHOCTHIO MIKOJBHOIO MMYIIECTBA, a TAKXKE 3a
cOOJIFOICHUEM BCEMHU YYaCTHHUKaMHU 00pa30BaTENIbHBIX OTHOIICHHUHN TOPSIIKA, YUCTOTHI,
Pa3BUTHSI HABBIKOB YYEHUUECKOT'O CAMOKOHTPOJISI.

1.4, JlexypHblii aIMUHUCTPATOpP HA3HAYAETCS W3 YUCJIA AJMUHUCTPATHUBHBIX
COTPYIHUKOB 00IIIe00pa3oBaTeIbHOM OpPTaHW3allMk B COOTBETCTBUU C Tpadukom
JIEKYPCTB TIO IIKOJIE, YTBEPKIAEMOM Ha YUEOHBIHN TO/I.

1.5. JexypHbIii aIMUHUCTPATOP TMOJUYUHSIETCS HEMOCPEACTBEHHO JIUPEKTOPY
001eo06pa3oBaTeIbHON OpPraHU3aIIHH.

1.6. [dexypHoMy aIMHHUCTPATOpPy IO  OpPraHU3allMOHHBIM  BOIIPOCAM
HETMOCPEICTBEHHO MOUNHSIOTCS :

* KJIACCHBIN PYKOBOJUTEINH JEKYPHOTO Kiacca;

* JICKYpPHBIC YUUTEIIS;

* TMeaarord u oOydJarommecs.

1.7. Jle>kxypHBIA aJMHHHCTPATOP BO BPEMS OCVIIECTBICHHUS CBOECH JICITEIHLHOCTHU

PYKOBOJACTBYCTCA CICAVIOMNWM JOKYMCHTAMM.

* Konctutynuei Poccuniickoin denepannu;

* @epnepanbHbiM 3akoHOM «O0 oOpa3oBanuu B Poccuiickoit deaepanumny;

* ['paxmanckum kojnexkcom Poccuiickon denepanuu;

* CewmeiiabiM KosieKcoM Poccuiickoit deaepanuy;

» ykaszamu lIpesunenrta Poccuiickonn denepannu;

* PpEIICHUSIMH OPTaHOB YIIpaBJICHUS OOpa3oBaHHS BCE YPOBHEH IO BOIpocam
00pa30BaHUs ¥ BOCIIUTAHUS O0YUaOIIUXCS;

* aAMUHHUCTPATHUBHBIM, TPYAOBBIM M XO35HCTBEHHBIM 3aKOHOIaTEILCTBOM;

* [paBWJIAMHU M HOPMaMU OXPaHbI TPy/Aa U MOXKapHOU 0€30MaCHOCTH;
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* VYCTaBOM U JIOKAJIbHBIMHU MPABOBBIMHU aKTaMU IIKOJIBI (B TOM uucie [IpaBunamu
BHYTPEHHETO TPYAOBOI'O pacopsiika);

* TpUKa3aMU AUPEKTOPA IIKOIIBI;

* JODKHOCTHOW MHCTPYKITUEH JIeKYPHOTO aJMUHUCTPATOPA IIKOJIBL;

e HactosmuMm Ilomoxenuewm,

* coomonaetr Konsennuio OOH o mpaBax pe0OeHka.

2. OcHOBHBIC QYHKIUH U 00A3aHHOCTH JAEKYPHOI0 aIMHMHHCTPATOpPAa

2.1. OCHOBHBIMHM HAMNpPABJICHUSIMU JEATCIBHOCTU JACKYPHOTO AJIMUHHUCTpATOpa
SBJISIIOTCSL  OpraHu3anus 00pa3oBaTEeIbHON JICSITEIBHOCTH U PYKOBOJCTBO €0 B
COOTBETCTBUM C YCTaBOM IIKOJIBI M 3aKOHOAATENbCTBOM Poccuiickont denepaunu B
IIEpUOJ CBOETO JIEKYPCTBaA.

2.2. Paboumii neHb JEKYypHOTO aaMHUHHUCTparopa HauumHaetcss B 7:30 wu
3aBepmiaetcs B 18:00.

2.3. [lepen HayaJI0M YYEOHBIX 3aHATUM JISKYPHBIN QJIMUHUCTPATOP JIOIHKEH:

o clIeNaTh 00X0a YYEOHBIX KAOWHETOB INKOJBI JUISI MPOBEPKH TOTOBHOCTH K
o0pa3oBaTeIbHON JEATETbHOCTH;

o yOEIUTHCA B HATMYUH HAJIEKAIIETO TETIOBOTO PEKUMA B IIKOJIE:

- 8 X0100HblU nepuod 2oda — 18-24 °C;

- 6 menuvlli nepuod 200a JIJs BCEX THUIIOB TOMENIEHUN BEpXHsS TpaHuUlla
JOMYCTUMOM  Temmeparypbl Bo3ayxa He Ooiee 28°C, HIKHAS TpaHUIA WICHTUYHA
X0JIOJIHOMY TMEPUOAY T0J1a;

o TP HEOOXOAMMOCTH BKJIIOYUTH (BBIKJIIOUUTH) OCBEIICHUE: B BECTHUOIONE, XOILIE,
Ha 3Ta)Kax, JIECTHUYHBIX TUIOMIAJKAX, MECTaX 00IIEro MojJb30BaHMUS;

« BRITIOJTHUTh ~ BHYTPEHHUH  00X0JM  moMmemieHudd  oOmieoOpa3oBaTeabHON
OpraHu3alli, yIOCTOBEPUTHCS B 1IEJTOCTHOCTH OKOH;

« OPraHU30BaTh PabOTy ACKYPHBIX YUUTEIEH MO IIKOJIE, MTPOBECTH IUIAHEPKY IS
obecrieueHust 3HPEKTUBHOTO JAEKYPCTBA;

« yOEIUTHCA B MPAaBWIBHON OPraHU3aIlMU MPOMYCKHOTO PEXHMa, OCYIIECTBICHUS
TEMIIEPATyPHOTO CKPUHUHTA;

« B 3UMHHI TIEPHOJ] TO/1a TPOKOHTPOJIUPOBATE U YOEIUTHCS B 00pabOTKE JOPOKEK
HA TEPPUTOPHUH IIKOJBI M CTYMEHEK JICCTHUI] IPU BXOJ€ MPOTHUBOTOJIOIICTHON CMECHIO
(reckom).

2.4. Bo Bpems 00pa3oBaTENbHOW JACATEIbHOCTH JCKYPHBIA aJIMHUHUCTPATOP

00s13aH:

« KOHTPOJUPOBATh CBOEBPEMEHHOCTD TOa4uH IIKOJbHBIX 3BOHKOB Ha 3aHITHE U Ha
EPEMEHY;

« HE JIOMYCKATh OMO3JIaHMs Ha 3aHATHE I1€JaroroB U 00yJarOIHXCs;



o CJIEIUTHh 3a BBINOJHEHUEM MPENOAAaBaTEIIMU OJWHAKOBBIX TpeOOBaHUU K
00y4Jaromumces:

a) K BHELTHEMY BUAY;

0) K CaHUTapHO-TUTMEHHYECKHUM TpeOOBaHUAM BO BpeMs 00pa3oBaTEIbHON
NeSTENbHOCTH;

B) IIPOBEpATh, KOHTPOJIUPOBATb, a IMPU HEOOXOJUMOCTH KOPPEKTHPOBATH
OpraHM3alMIO I€KYPCTBA M0 HIKOJIE JEKYPHOTrO KIacca;

« HE JIOMYCKaTh MPEOBIBAHUS B IIKOJIE TOCTOPOHHUX JIUIL;

« KOHTPOJUPOBATH JICKYPCTBO YUUTENEH HA ATaXaX;

« KOHTPOJUPOBATH BBINOJIHEHUE COTpYAHUKaMU [IpaBui BHYTpEHHEr0 pacnopsika,
oOyuaromumucs - [IpaBuin noBegeHus: 00y4aroninxcs.

2.5. B ciiydyae BO3HUKHOBEHHMSI KOH(MIUKTHON CUTYyaIlMHU, KOTOpPask MOXKET yTrpOKaTh
KU3HUA U 370POBBIO 00YyYarOUMXCS M PAaOOTHUKOB IIKOJbI, TPOHUKHOBEHUSI B 3J]aHUE
0011e00pa30BaTEeILHON OpraHu3ali MOCTOPOHHUX JIUI] BOCIIOJIB30BATHCS TPEBOKHOM
KHONIKOM, BBI3BaTh COTPYIHHUKOB IMOJIMIIMH, OCYIIECTBIATH MEpPHI, 0OECIeUnBaIOIINE
0e30MacHOCTb JETeH U COTPYIHUKOB 00pa30BaTEIbHON OpraHU3aIH.

2.6. Ctporo cobionarh mMpaBuia MO OXpaHe Tpyna, Hactosiuee [lomoxenue o
IEKYPHOM aJMUHHUCTPATOpPE B IIKOJIE, MpaBHJIa MOXapHOW O€30MacHOCTH, 3HATH U
coOJIrI0IaTh TOPSAOK JEUCTBUN NMPU BO3HUKHOBEHHWH IOXKapa W MWHOM 4Ype3BbIYalHON
CUTYyaIliH, 3BaKkyanuu (cM. [Ipunosicenue 1).

2.7. Ilocne OKOHYAHUS 3aHATUHN ASKYPHBIA aIMUHUCTPATOP O00s3aH:

« IPOBEPUTHh HAIMYUE KIACCHBIX JKYPHAJIIOB B YYHTEIbCKOH, HaIHYUE W
CBOEBPEMEHHYIO cllady KITIOYCH;

« BMECTE C JIGKYPHBIM YUUTEJIEM MPOBEPUTH CAHUTAPHOE COCTOSHHUE JICCTHUYHBIX
TUTOIIAIOK ¥ IPYTHX TIOMEIICHHIA,

« IPUHATH COOOINEHHUSI OT JEKYPHBIX YYHTENEH O KadecTBe WX ISKYypCTBa M
BBISIBIICHHBIX HEJIOCTATKAX;

¢ COOOIIUTh 3aMECTUTENII0 JUPEKTOpa IO aJIMUHHUCTPATUBHO-XO3SHCTBEHHOMN
paboTe O BBIABICHHBIX HEUCIPABHOCTSIX DJIEKTPOOCBEIICHUS, 3aMKOB, JBEPEH, O
MOJIOMKaX B OTOMHUTEILHON CUCTEME U T.]I.

2.8. 0060 Bcex 3aMeUaHUsAX ASKYPHBIA aIMUHICTPATOP JI€TAET COOTBETCTBYIOIIYIO
3aMuch B OKypHAJIEC JCKYPHOTO aJIMHHHCTPATOpa W JOKIAIBIBAET JUPEKTOPY
00pa3oBaTeILHON OpraHU3aIliH.

3. [IpaBa 1eKypHOro aAIMMHUCTPATOPA B LIKOJIE
3.1. JlexxypHBI AJIMUHUCTPATOD UMEET MPABO B MPEJAEIAX CBOEH KOMIIETEHIINHN:

o IPUHUMATh  YIPABICHYECKUE  PEIICHUS, Kacarouecs OpraHu3aluu
00pa3oBaTeIbHON AEATEILHOCTH BO BPEMSI CBOETO JICKYpPCTBA MO IIKOJIE;
o HE JIOMYCKAaTh NOCTOPOHHUX JIUI B IIKOJY;
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« TpeOOBaTh OT COTPYAHHUKOB COOJIIOJCHHUS peXuUMa paldOThl IIKOJBL, MPABHUII
BHYTPEHHETO TPYJOBOTO pACHOpsAKa, PACHUCAHUS YPOKOB H JOTOJHUTEIHHBIX
3aHATHUM;

« 1aBaTh 00s3aTENIbHBIC PACTIOPSHKEHUS COTPYIHUKAM IITKOJIBI;

« OCCTIPENIITCTBEHHO ~ MPOXOJUTh BO BCE TMOMEIICHUS  00pa3oBaTENbHOM
OpTaHU3alNY;

« TpeOOBaTh OT 00YYAIOUINXCS COOMIOACHUS PEKUMA IIKOJIbI, TPABUIJI BHYTPEHHETO
pacmopsiika 00yJaronuxcs, pacyucaHusl ypOKOB U JJOTIOJTHUTEIBHBIX 3aHITHIA,

« IPUBJIEKATh K JUCIUTUIMHAPHONW OTBETCTBEHHOCTH OOYYAIOMIMXCS 32 MPOCTYIIKH,
Je30praHu3yonme 00pa3oBaTebHYI0 JeSTeNbHOCTb, B TIOPSJKE, YCTaHOBICHHOM
[IpaBunaMu BHYTPEHHETO pACTIOPSIKa U MHBIMU JIOKATbHBIMH HOPMAaTUBHBIMH aKTaMH;

« IPEJCTABIATh K  JUCHUIUIMHAPHONH  OTBETCTBEHHOCTH  COTPYAHHKOB
o011e00pazoBaTeabHON OpraHU3aluy;

o IPE/ICTABIIATh  COTPYAHUKOB U  oOydwaromuxcs  o0mieoOpa3oBaTeIbHOM
OpPTaHM3AINHU K MTOOIIPEHUIO.

4. OTBEeTCTBEHHOCTH AEKYPHOI0 aIMHUHHCTPATOPa
4.1. AexxypHbIii aIMUHUCTPATOP IIKOJIbI HECET OTBETCTBEHHOCTb:

¢3a JIONMYCTHUBIIEE HAPYIICHHE WJIM HEBBINOJIHEHHE TPeOOBaHMI HacTosIIEH
MHCTPYKLHHU 10 OXpaHE TPyAd, pacCMaTPUBAETCA KaK HAPYIIMTENb MPOU3BOICTBEHHOM
JTUCIUIUIMHBL U MOXET OBITh MNPUBIEUEH K IJUCHUIUIMHAPHOW OTBETCTBEHHOCTH H
IPOXOXKJIEHUIO BHEOUYEPEIHON NPOBEPKH 3HAHUN TpeOOBaHUU OXpaHBI TPYJla B LIKOJIE,
a B 3aBUCHMOCTH OT MOCJEACTBUI - M K YIOJIOBHOW; €CIM HapyLWIEHHE IMOBJIEKIIO
MaTepHaNIbHBIN yliepO - K MaTepuaibHOM OTBETCTBEHHOCTH B YCTAHOBJICHHOM TMOPSIIKE;

¢3a MHCIOJIb30BAaHHE, B TOM YHUCJIE OJHOKPATHO, METOJOB BOCIIUTAHMS,
BKJIIOUAIOIMUX (Pu3nyeckoe M (MIM) TCHUXOJIOTMYECKOE HACWINE Haa JIMYHOCTHIO
00ydaromierocsi, a TakkKe 3a COBEPIICHNE HHOTO aMOPAIBHOTO MPOCTYIKA 3aMECTUTEIb
JTUPEKTOpa MO aAMUHUCTPATUBHO-XO3IUCTBEHHOW paboTe MOXKET OBITH OCBOOOXKIEH OT
3aHMMaeMOW JNOJDKHOCTH coriacHo TpyaoBomy Kopexcy Poccuiickoir Penepanumu.
VYBOJIBHEHHE 3a JaHHBIM MPOCTYIIOK HE SBIKETCI MEPOW AUCHHUIUIMHAPHOM
OTBETCTBEHHOCTH.

5. BzanmooTHomenune. CBSI3M MO T0JKHOCTH

5.1. HexypHblii amMuHHCTpaTOp paboTaeT MmO TpaduKy, YTBEPKICHHOMY
JUPEKTOPOM IIKOJIBI.

5.2. Undopmupyetr aupekTopa IIKOJbI U COOTBETCTBYIOLIME CIY>KObI 000 BCEX
Ype3BbIYAMHBIX MPOUCHIECTBUSIX B IIKOJE, CBA3AHHBIX C JKU3HBIO U 3I0POBHEM
00yYaroIIMXCA U COTPYIHUKOB 00111€00pa30BaTeIbHON OpraHU3aIluH.



6. 3akrounTENBHBIC MOJI0KEHUS

6.1. Hacrosimee IlonoxkeHue O AEKYPHOM aIMUHUCTPATOPE IIKOIBI SBIISAETCS
JIOKaJbHBIM HOPMAaTHBHBIM aKTOM, NMpuHUMaerca Ha OOmiem coOpaHuM paOOTHHKOB
IIKOJIBI M YTBEpIKaeTcs (JIn00 BBOAUTCS B ACHCTBUE) TUPEKTOPOM IIKOJIBI.

6.2. Bce u3MeHeHHMST M JIONOJHEHHUsS, BHOCHMMEICE B Hactosmiee IloioskeHue,
opopmisitorcs B NUCbMEHHOM  (opmMe B COOTBETCTBUM  JEHCTBYIOLIUM
3aKOHOaTesbcTBOM Poccuiickoit denepanum.

6.3. llomoxeHue O JOEKYPHOM AJIMHUHUCTPATOPE IIKOJBl IPUHUMAETCA Ha
HeomnpeeneHHbld cpok. M3meHeHuss u gomnonHeHus: K llomokeHuto mpuHUMAIOTCS B
nopsiIKe, MPEAYCMOTPEeHHOM 1. 6.1. HacTosmero [lonoxenus.

6.4. Ilocne npunsitusa Ilonoxxenust (MM M3MEHEHU U JOMOJIHEHUN OTAEIIbHBIX
NYHKTOB M pPa3[ejoB) B HOBOM peNaklUMH MpeAblaylias peAakius aBTOMaTHYECKU
yTpayMBaEeT CUILY.
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Ipunoocenue 1

IHopsinok neMcTBUIl NIPU BO3HMKHOBECHUHM I0KAPAa M HHOM Ype3BbIYaHHON
CUTYyallUH, IBAKYALIH

1. B cnyuae nonyuenmus mpaémwvl COmMpYOHUKOM UAU  OOVUAIOWUMCS
0eHCYPHBLU AOMUHUCTIPAMOP UKOJIbL 00S3AH:

« IO3BATh HA MTOMOIIIb;

¢ BOCIIOJIB30BATHCS ANITEUYKOM MEPBOU ITOMOIIIH;

o BBI3BATh MEJIMLMHCKOrO pabOTHHKA 00IIe00pa30BaTEIbHOM OpraHU3alUM, MPU
HEOOXOAMMOCTH, BBI3BATh CKOPYIO MEAMIIMHCKYIO Tomollb 1o Teiaedony 03 (103) u
COOOIIUTH O MPOUCHIECTBUU JUPEKTOPY IIKOJIBI.

2. B cnyuae nosenenus 3a0blMaeHUS UTU 80320PAHUS 0€ACYPHBIN AOMUHUCMPAMOD
WKOIbL 00A3aH.

« BpyuHyo 3azaeiictBoBats AIIC;

« 00ecreunTh BBI30B MOKapHOU oxpansl 1o Tenedony 01 (101, 112);

o IPUHATH MEPBl OPraHM3ALMOHHOIO XapakTepa II0 OTKPBITHUIO 3BaKyallMOHHBIX
BBIXOJIOB M 3BaKyallud OOydarolUXCsd U COTPYJHUKOB U3 3/1aHUM M IMOMEIICHUN B
0e301acHoe MeCTO;

+ COOOIUTH O MIPOUCIIECTBUU JUPEKTOPY 00LI€00pa30BaTEIbHON OpraHU3aIiy.

3. B cayuae yepo3zvl unu B03HUKHOBEHUS 0Yd2d OHACHO20 BO30€liCMEUs.
MexXHO2eHH020 XapaKmepa, y2po3bl UlU NPUBEOeHUsl 8 UCNOJIHEHUE MEPPOPUCTNIUYECKO20
akma clenyer pykoBoiacTBoBathCa I[lmanom sBakyaumu, MHCTpyKiuen o mnopsiake
NEUCTBHI B CiIydae yrpo3bl U BO3HUKHOBEHUH YC TEPPOPUCTUYECKOTO XapaKTepa.
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